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JUVENI LE EDUCATI ON OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses a responsi bl e positioninthe police service,
the primary duty of whichis educatingjuvenileswithregardtoissues
such as safety, violence, and drugs. The Juvenil e Education Oficer
works with at-risk children andtheir parents or guardians in order to
reduce or prevent disciplinary probl ens, serves as a counsel or for
crime victinms, and provi des security at therecreational facilities
frequented by juveniles. This enployee is also responsible for
speaking to civic and ot her groups about topics concerning juveniles,
and for mai ntai ning records regardi ng the juvenil e educati on program
The enpl oyee of this class works i ndependently i n nost areas, reporting
to and having work reviewed by the Assistant Police Chief.

EXAMPLES OF WORK

Exanples listed belowareillustrative only. They are not intendedto
include all duties which nmay be assi gned, neither are they i ntended to
exclude other duties which may be | ogical assignnents to this class.

Acts as a |l i ai son between t he pol i ce depart nment and school s concer ni ng
t he juvenil e educati on programand the activities of juveniles. Speaks
to students on i ssues such as safety, viol ence, tobacco, al cohol, and
ot her drugs. Wrks with at-risk children, their parents or guardi ans,
and school faculty in order to di scourage or prevent disciplinary
pr obl ens. Pl ans and schedul es juvenile education classes by
coordi nating with school officials and faculty menbers. Assistsin
eval uating the effectiveness of the juvenil e educati on program and
reconmends and i npl ement s changes. Attends juvenil e education training
cl asses as required.

Pronmotes a positive image of the work of the division in the
daily performance of duties by interacting with community

menbers. Coordi nates the work of the division with related
federal, state, and |ocal agencies, releasing information and
giving assistance when needed. Serves as departnment

representative at nmeetings of civic or other comrunity groups,
i ncluding making speeches or conducting denmpnstrations to
pronmote support for the juvenile education program Answer s
t el ephone i nquiries about the juvenile education programor any
related areas of |aw enforcenent operations. Coor di nat es
special public service projects of the division, including
Nei ghbor hood Wat ch and ot her community rel ati ons prograns. Pronotes
parental invol venent inthe juvenile education program Wrks withthe
nmedia to pronote the program and activities.

Mai nt ai ns surveill ance and patrol presence for recreational facilities

inorder to di scourage di sciplinary problens and crimnal activity.
Arrests those who have coonmtted a crine or delinquent act, performng
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al |l necessary booki ng procedures. Obtains nmedical attention for
arrested personwhoisill, incapacitated, or who has a suspected or
reported health problem Cbserves all |aws which afford speci al
consideration to juvenile offenders.

Acconpanies juvenile crinme victims to the hospital in order to
interviewvictimand victinm s parents and to obtain any evi dence
di scovered by nedi cal personnel. Acts as counselor for fermale crine
victinms. May work with other police divisionsinincidents involving
juvenil es.

Mai ntai ns all records and reports requiredto docunent the activity of
t he juvenil e educati on program Personally conpl etes necessary forns
or records required. Conpiles and analyzes data for and wites
narrative reports by organizing and assenbling information to
effectivel y conmuni cat e data, concl usi ons, and recomendati ons. Wites
letters to solicit donations for the juvenile educati on program
Gat her s budget and any ot her informati on neededtowite grants for the
juvenil e education program

Mai nt ai ns i nvent ory of supplies used by the division. Orders and
prepares all educational materials used, as well as certificates or
ot her itens presented to students upon successful conpletion of the
juvenil e education program

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents |listed bel ow nust

be met by the filing deadline for application for adm ssion to
the test.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must have a valid driver’s |license.

Prior to beginning work in this class, nmust obtain and maintain
a valid Louisiana driver’s license.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education.

After offer of enploynent, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or without accommdati on.
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